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COOPERATION AGREEMENT
concluded in Poznan on ............................... between:
The company…………………………. with headquarters in ..............................,  ......................................St., hereinafter referred to as the Company and / or Employer which is represented by 
……………………………………
and
Poznan University of Technology, with registered adress in Poznan 60-965, pl. Marii Skłodowskiej-Curie 5, hereinafter referred to as the University, represented by Prof. Jan Żurek - Vice-Rector for cooperation with the economy.
The persons representing the Parties declare that they are authorized to incur obligations under this Agreement.
The Parties agreed as follows:
§ 1
The Parties shall establish cooperation in order to ensure a high level of education of the University's students and effective use of the acquired knowledge and skills in the future.
§ 2
The cooperation referred to in §1 may be implemented, inter alia, by:
1. Arranging and conducting placements and internships for students and graduates of the University at the Employer's;
2. Arranging  job positions for students and graduates of the University;
3. Determining the subjects of diploma theses that could be implemented as part of cooperation with the Employer under the supervision of a person appointed on behalf of the University;
4. Organizing study trips, workshops, symposia and exhibitions;
5. Exchanging the visits by employees of both parties;
6. Conducting research work of students and doctoral students in topics of interest to both parties.
§ 3
This Agreement does not impose obligations on its Parties. The Parties shall conclude separate agreements that will regulate in detail the scope and method of implementation of the cooperation referred to in § 1 of the said Agreement.
§ 4
The Parties shall exercise due diligence to ensure the most favorable conditions for the implementation of this Agreement. 
§ 5
1. In the case of cooperation concerning the organization of placements, internships or work places, the place for publishing offers will be the website of the Center of Practice and Career for Students and Graduates of Poznan University of Technology (www.cpk.put.poznan.pl).
2.  The company undertakes to specify each time the details of the offer, and above all: its scope, duration and qualifications of the candidates according to a given pattern.
§ 6
1. The Employer declares to provide students with the conditions of placements and / or internships, in particular:
a) appointing a tutor for placements and / or internships,
b) providing suitable places for placements and / or internships,
c) familiarizing the student with health and safety regulations, the protection of state and professional secrecy, and the work regulations,
d) making sure that the student implements the placement and / or internship  program,
e) enabling the control of the placement and / or internship for the student's didactic tutor on behalf of the University,
f) workwear, protectors.
2. The University declares:
a) to develop, in consultation with the Employer, a detailed placement and / or internship program,
b) cooperation with the Employer in the scope of the substantive course of the placement and / or internship as well as control and evaluation of this internship.
3. A student referred to internship or placement is obliged to observe:
a) the order and discipline of work set by the Employer,
b) the Employers' fire and occupational health and safety regulations,
c) the rules of protecting classified information in force at the Employer,
d) principles of protection of the Employer's secrecy,
e) protection of confidentiality of data in the scope defined by the Employer.
§ 7
1. If either of the Parties breaches the terms of the Agreement, the other Party is entitled to withdraw from its further implementation.
2. The Employer may request the University to withdraw from the placement or internship a student who during the period of placement or internship violates the work regulations, or other regulations applicable at the Employer, or if the student in any other way will act to the detriment of the Employer.
§ 8
The Parties agree that the person responsible for coordinating the activities arising from this Agreement 
on behalf of the Company is:
Name and surname of the person in charge:
Function:
e-mail:
Phone no.:
On behalf of the University's, the person responsible for contact with the company is: 
the Center of Practice and Career for Students and Graduates of Poznan University of Technology 
3 Piotrowo  St., room 327
60-965 Poznan tel. 048 61 6652010 fax 048 61 6652770 cpk@put.poznan.pl
and faculty internships coordinators.
§ 9
1. The University, in the mode of art. 28 of the Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (hereinafter called the “Regulation”) entrusts the Employer personal data for processing , under the terms and for the  purpose set out in this Agreement.
2. The University declares that they are the Administrator of the data that entrusted the Employer for processing.  
3. The personal data entrusted by the University will be processed by the Employer in order to organize and implement the placements and internships. 
4. The Employer agrees to process the personal data entrusted to them in accordance with this Agreement, the Regulation, and other generally applicable laws that protect the rights of the data subjects. 
5. The Employer declares that they apply security measures that meet the requirements of the Regulation. 
6. The Employer declares that they process personal data only on the documented instruction of the University - which also applies to the transfer of personal data to a third country or an international organization - unless such obligation is imposed on them by the Union law or the law of the Member State to which the Company is subject; in this case, before starting the processing, the Employer shall inform the University of this legal obligation, unless such law prohibits such information because of important public interest. 
7. Personal data concerns the following categories of people: students, students' tutors.
8. The employer shall process the data entrusted under this Agreement in the following scope: name, surname, address, faculty, field of study, semester, student ID number, e-mail address, telephone number. 
9. The University declares that the nature of personal data entrusted under this Agreement does not include the specific categories of personal data referred to in Article 9 item 1 of the Regulation.
10. Personal data entrusted by the University shall be processed by the Employer solely for the purpose of implementing this Agreement. 
11. Personal data shall be processed by the Employer for tax and accounting purposes to the extent and for the period of time necessary to settle the contract.
12. When processing the personal data entrusted, the Employer agrees to protect them by applying appropriate technical and organisational measures ensuring an adequate level of security corresponding to the risks associated with the processing of personal data referred to in Article 32 of the Regulation.
13. The Employer agrees to exercise due diligence in the processing of the personal data entrusted.
14. The Employer undertakes to duly authorize the processing of personal data to all personnel who will process the entrusted data in order to execute this Agreement.
15. The Employer undertakes to ensure confidentiality (referred to in Article 28 item 3 let. b of the Regulation) of the data processed by the individuals authorised to process personal data under this Agreement, both during their employment with the Company and thereafter.
16. The Employer, taking into account the nature of the processing, as far as possible, helps the University through appropriate technical and organizational measures, to meet the obligation to respond to data subject's requests for exercising their rights set out in Chapter III; 
17. The Employer, taking into account the nature of the processing and the information available to them, shall help the University to meet the obligations set out in art. 32-36 of the Regulation. 
18.  Upon completion of the provision of the  services related to the processing, according to the decision of the University, the Employer shall erase or return to the University any personal data and any existing copies thereof, unless UE or Member State law requires the storage of such personal data.
19. If any breach of the protection of personal data is identified, the Employer, without undue delay, i.e. not later than within 24 hours, shall report it to the University. The Employer is obliged to document all circumstances and collect all evidence that will help the University to clarify the details of the breach, including its nature, scale, effects, time of the event, responsible persons and persons affected. 
20. In accordance with Article 28, the University shall have the right to inspect whether the measures used by the Employer in processing and securing the entrusted personal data are in line with the provisions of the Agreement. 
21. The Employer undertakes to rectify any shortcomings found during the inspection by the deadline set by the University not longer than 7 days.
22. The Employer provides the University with all information necessary to demonstrate the compliance with the obligations set out in Article 28 of the Regulation.
23. The Employer enables the University or the auditor authorized by the University to carry out audits, including inspections, and contributes to them.
24. In connection with the obligation set out in Section 20, the Employer shall immediately inform the University if, in his opinion, the instruction given to him constitutes an infringement of the Regulation or other provisions of the Union or the Member State law on data protection.
25. The Employer may entrust personal data covered by this Agreement for further processing to a third party only for the purpose of implementing the Agreement after obtaining the prior written consent of the University.
26. Any subcontractor shall meet the same guarantees and obligations as the ones imposed on the Employer in this Agreement.
27. The subcontractor shall provide sufficient guarantees to implement the appropriate technical and organizational measures to ensure that the processing complies with the requirements of the Regulation.
28. The Employer shall remain fully liable to the University for failure to fulfill the obligations of data protection imposed on the subcontractor.
29. The Employer undertakes to demonstrate - at each request of the University and not later than within 7 (seven) days from the date of its receipt - the fulfillment of the requirements resulting from the provisions of the Regulation for the Company. 
30. Entrusting personal data is valid for the duration of this Agreement. 
31. The Employer shall be responsible for providing or using the personal data contrary to the content of the Agreement, and in particular for providing unauthorised persons with access to the personal data entrusted for processing. 
32. The Employer shall remain fully responsibility for damage caused to the University in connection with non-performance or improper performance of the provisions of the Agreement and for any violation of the provisions of the Regulation in relation to data entrusted to it by the University with this Agreement
33. The University may terminate this contract with immediate effect when the Employer:
a) despite being obliged to remedy the breach identified during an inspection, fails to do so within the set time limit;
b) processes personal data in a manner inconsistent with the Agreement;
c) has entrusted the processing of personal data to another entity without the consent of the University. 
§ 10
This Agreement may be amended with the consent of both Parties, however all changes and additions to it must be in writing under the pain of nullity.
§ 11
This Agreement shall enter into force upon signature by the Parties.
§ 12
This Agreement has been drawn up in duplicate, one for each of the Parties.
Annexes to this Agreement:
1. Student's referral to the apprenticeship 
2. Statement of the student referred to the placement
EMPLOYER 







UNIVERSITY
Annex 1
Poznan, on ...................... 
Referral
In accordance with the agreement of ................ ..., concluded between Poznan University of Technology 
and the company ................................................ ........................................., we refer to you our student  ...... ...................................................... .. from the Faculty of ............................................................... .. of Poznan University of Technology, in order to complete the placement in the period from ..................... to ......... .. ......., in the scope of:

Contact person on behalf of the Employer's: ...................................................................
phone: ................................. .., e-mail: ................................................
……………………………………………………………                    …………………………………………….……
Signature of the person referring to the placement   

Signature of the placement supervisor / tutor
----------------------------------------------------------------------------------------------------------------- 
Confirmation of admission to placement
………………………………….. Signature of the placement supervisor on behalf of the Employer
Annex 2
STUDENT'S DECLARATION
I hereby undertake to follow the established schedule of the placement and to comply with:
- the work order and discipline and principles of health and safety and fire safety set by the Employer,
- he rules of protecting classified information in force at the Employer,
- principles of protection of the Employer's secrecy,
- protection of confidentiality of data in the scope defined by the Employer.
- insurance against accidents for the duration of placement. 

…………………………….
              Signature
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